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Introduction

In order to become an operational Direct Medical Expert, practising addresses must be added to
your account and maintained regularly.

It is important to note that the MedCo Policies document defines a practising address as
addresses which an Expert regularly practices from.

In addition to the definition, at paragraph 19 of the MedCo Policies document there is further
clarity on how often an address will need to be used in order for it to be considered “regular”.

The published MedCo Rules at paragraph 33 also says “Medical examinations must be
undertaken at suitable Addresses which are confidential, private, safe, secure and are a
professional environment.”

The volume and type of practising addresses are regularly monitored.
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How to add a practising address?

1. log on to Medco - https://app.medco.org.uk/

2. From the home page, select Manage Registration

Main Menu
Please choose from the following options | m po rta nt I nfo rm atl on

Currently there are no messages

Manage User Agreements

& Financial Links

Manage |nvoices

Bulk Case Data Upload

IManage Outstanding Cases

Search for Closed/Archived

Cases
Training

Change Password

Log Off

3. Scroll down to the page to locate the Practising Addresses field and select Add new
address

Contact email fornstruction 1 (.
Practising Addresses Add new address

In which year did you qualify 7 2008 b

Note: if you already have practising addresses listed in your account, each address will be displayed. To locate the Add
new address option scroll to the bottom of your list of addresses.
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4. In the pop-out box enter the postcode of the Practising Address you wish to add. A list of
options will be displayed as you type.

Please enter/amend Practising Addresses X

Postcode mks6lb

Milton Keynes, MKS 6LB -
Irisguard UK Ltd, 43 Shenley Pavilions Chalkdell

Drive Shenley Wood, Milton Keynes, MKS 6LB

44 shenley Pavilions Chalkdell Drive Shenley Wood
Milton Keynes, MKS 6LB

45 Shenley Pavilions Chalkdell Drive Shenley Wood
Milton Keynes, MKS5 6LB

1B DG Ltd, 46 Shenley Pavilions Chalkdell Drive o

Address

Cancel JEEENS

5. Select the address you wish to add.

o
Please enter/amend Practising Addresses x
Postcode MEKS 6LB
Address 44 Shenley Pavilions

Chalkdell Drive

Shenley Wood

Milton Keynes

Buckinghamshire

Cancel QRS

6. Press Save

7. The address will now be added to your list of practising addresses. However, you MUST also
press SAVE at the bottom of the Edit Direct Medical Expert page. This will add the
address to your list of locations and will become available in searches immediately.
A confirmation message will be displayed.
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Update Registration Confirmation X

Your registration has been successfully updated.

Make More Changes Exit Edit Registration
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